
Workplace Learning
Parent Information Evening



Key Points
• Overview of Workplace Learning at Churchlands 

Senior High School

• Work Placements:
• Prior to the Work Placement
• During the Work Placement
• After the Work Placement

• Collection of Workplace Learning Policies and 
Placement Requests



What is Workplace Learning

• Workplace Learning (ADWPL) 
is an Endorsed Program from 
SCSA

• At Churchlands it is treated 
as a subject as it contributes 
to the WACE.



What is Workplace Learning
This program 
allows to students 
go out into the 
workforce and 
develop 
employability skills 
and transferable 
work skills.  They 
may go to one or 
more different 
workplaces.



Why complete Workplace Learning?
 Gain a variety of industry experience
 Develop employable skills

 Enhance communication techniques
 Assist with secondary graduation WACE certificate
 Gain credit for TAFE entry



Accreditation - ADWPL

• Throughout Year 11 and 12, students will endeavour to 
complete 4 units of Workplace Learning. 

• Students must complete 55 hours in the workplace to 
achieve one unit.

• These hours are done in conjunction with the Skills Journal 
being fully completed and signed off by the workplace 
learning teacher.



Benefits for Students
 Improve understanding of the work environment and employers’ 

expectations

 Provide an opportunity to explore possible career options

 Increase self understanding, maturity, independence and self 
confidence

 Increase understanding of recruitment practises in the workplace

 Enhance opportunities for part time work and casual employment

 Provide the opportunity to include the employer’s evaluation in 
job and course applications



Benefits for Employers
 Provide opportunity to make a positive contribution to the 

education and development of students

 Provide the opportunity to contribute to the development of 
workplace skills of students

 Enable employers to assist young people in career decision 
making process

 Provide and opportunity for dialogue with educators on aspects 
of work readiness and other work related matters

 Encourage students to become involved with businesses in their 
local community



Benefits for Parents
 Provide an opportunity to discuss with their child the topic of 

work, including their own previous and current experiences in the 
workplace

 Provide networking opportunities for their child when they 
commence organising their placement

 Provide an opportunity to positively contribute to their child’s 
secondary education

 Enable a positive source of interactions to occur between parent 
and school staff

 Provide the opportunity for families to be involved in discussions 
relating to flexible pathways for their child so that they are able to 
choose from a range of post compulsory education and training 
options as a part of their transition from school to work.



Remember
A few lucky people know from an early age what 

they want to spend their life doing. The rest of us 
fit somewhere between having some idea and no 
idea about it.

It’s not unusual for young people to be unclear 
about their direction in life, and it’s often not until 
their early twenties that they gain a good sense of 
who they are.



Useful Resources



Structure of Workplace Learning

WL students do not need to attend school for the following periods…

Year 11

• Monday Period 1
• Thursday Period 4
• Tuesday Period 5
Students may need to attend at these times 
for OLNA sessions and assemblies (Thurs P5)

Year 12

• Tuesday Period 1
• Wednesday Period 4
• Friday Period 5
Students may need to attend at these times 
for OLNA sessions and assemblies (Wed P5)





Structure of Workplace Learning

During Class:

• Work Readiness Program – Every student will need to be 
signed off as Work Ready

• Complete OH & S program for the relevant industry
• Preparing Resumes
• Workplace Trends
• Workplace Laws
• Portfolio Work
• Collection of necessary Paperwork – Due Dates must be 

adhered to!!!!!



Work Readiness
Work readiness involves what employers call the right attitude.

Fundamentally this means:
 A positive attitude to appropriate personal presentation
 Being reliable and punctual
 A willingness to learn
 Realistic expectations – You won’t be made CEO of the company on your second 

day!
Willingness to be supervised and follow instructions
 The capacity to communicate appropriately in an adult environment
 The confidence to ask questions.  The only dumb question is the one you didn’t 

ask!



Industry Requirements
Each Industry has a variety of work related requirements.  These can be:
 Drug screening prior to entry in the workplace
 Australian Hotels Association (AHA)COVID 19 Hygiene course
 Random on-the-job drug and alcohol testing
 Safety Awareness Training (White Card)
 Liquor license letter (Department of Racing, Gaming & Liquor)
 Working with Children Check
 Worksite induction
Please Note: Costs associated with all courses are the responsibility of the 
parent/student/guardian



Placement Dates
Semester 1

Year 11 & Year 12 
30th May – 10th June 2022

Semester 2:
Year 12

12th September – 23rd September 2022

Year 11
31st October - 11th November 2022







Locating a Placement
• Complete Application Form

• Make sure what you put on your application form, 
is a place you are prepared to work, medical and 
health information must be current and correct

• Agree to the Workplace Learning Policy
• Student behaviour is taken into account
• Suspicion of Drug Use may require a Clean Drug 

Screen















Placement Information

• Placement information will be handed 
out during an Induction. This will be 
late Term 1/early Term 2.

• Students must contact employers 
immediately to confirm their 
placement.

Signed forms must be returned by Due 
Date, otherwise the placement will be 
cancelled.





Requirements
Workplace Learning Journal

• A log of hours worked (signed 
off by Host Employer)

• A log of tasks completed
• An Evaluation from the Host 

Employer
• Student responses to the “Core 

Skills for Work”



Can you support the program?
Workplace Learning relies on the generosity of our Host 
Employers who support the program for the benefit of our 
students. We are always looking for more Host Employers.  
Therefore if you or your employer would consider hosting a 
student, we would be very grateful.

All students are covered by the Department of Education Insurance.
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